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Registrar
California State University, Northridge
12 Main Street
Anytown, CA 44444
Dear sir/madam,
Re: RECOMMENDATION FOR ADMISSION
It is my honor and pleasure to recommend John for admission to masters in health administration at California state university, Northridge. I’m the current administrator at Elevate Health Group. I came across John when I was his administrator in December 2017 up to date. During my encounter with him in the stay, I know him as a diligent person who handles his responsibilities with ease both in person, via email and phone.  Some of the roles he undertakes included managing workflow through assigning tasks to various administrative staff every day, ensure deadlines are followed, and work is undertaken accordingly. In addition, with high level of integrity, he generates memos, emails and reports when appropriate. Also, during his stay, he is in charge of answering incoming calls and assumed various receptionist responsibilities when necessary. 
Generally, John has good analytical skills and is highly intelligent from how he accomplishes his tasks. In terms of character, John acts and has been acting as a role model in the workplace where not only fellow staff who have congratulated and imitated his way of doing things and how he carries himself out but also the management in the group. In addition, John displays high level of professionalism in accomplishing his duties where accuracy is his way of doing things. In minimal circumstances will you meet John having done a mistake in his responsibilities. Every day John is motivated to academically succeed and advance in his career from how he consults fellow staff and the internet when faced with some challenges in accomplishing his aforementioned responsibilities.
Therefore, I recommend John without reservation. I’m fully confident that he will continue with same spirit of hard work, focus and commitment at master’s level. Kindly let me know if you need additional information about this outstanding young man.
Sincerely, 
Signature
Michael Miles,
Administrator.
